Instructions to Bidders
Each bid consists of 2 (two) files: the bid document and the legal appendices.

The following forms only must be completely filled out, and the originals returned no
later than 11:00 a.m. on the bid opening date to:

Purchasing Office
Suffolk County Department of Public Works
360 Yaphank Avenue — Suite 1B
Yaphank, NY 11980-9645

1. 221B - Bid Request — signed in ink. PLEASE ENTER YOUR COMPANY
NAME AND ADDRESS IN THE “T0O” SECTION ON THE BID

2. All pages with pricing, wages and model numbers, along with specifications
for alternate bids

3. SCEX Form 22 — Public disclosure statement — must be notarized
4, SCPD-7 - Bid Certification

5. SCDP-8A - Local Business Certification— only if claiming local vendor
preference

6. LHE-1 and LHE-2 — Lawful Hiring — must be notarized

All bids along with the above mentioned forms must be returned in a

sealed envelope and clearly marked as follows: (you may cut out the following
and attach to your bid envelope)

RUSHBID -P.A. RP
OPENING DATE 6/2/10 AT 11 AM.
REQUISITION NO. 10/13317

Faxed or Electronic Submission will not be accepted

F-06-10



Friday, May 14, 2010
MAIL OR DELIVER BIDS IN PERSON TO:

COUNTY OF SUFFOLK, N.Y.
DEPT. OF PUBLIC WORKS, PURCHASING OFFICE
360 YAPHANK AVENUE
YAPHANK, NY 11980-9744
PHONE: (631) 852-5196

INVITATION _ B BIDDER’S ACCEPTANCE

This is an invitation to submit sealed bids for furnishing the supplies :
and/or services specified below, subject to the conditions on this and = 1. The delivery date indicated is as required by the County. i you cannot
the standard/special terms referenced. All bids must be returned in the meet It, cross it out and insert your own best delivery time.
envelope furnished herewith. Bids will be received at the office of the All delivery charges are to be included in your quotation.
County Purchasing Unit and, where required, publicly opened there at If this bid Is accepted within days from the bid open-
11:00 a.m. on 02. 2010 ing date, the undersigned offers and agrees to furnish any or all of the

Wednesday,-J. ’ items on which prices are quoted, at the price and delivery time indicat-

| BID REQUEST | REQ. #(s)

ENYEL L
To oot

@

ed, subject fo all the ierms and conditions herein.
4. ALL BIDS MUST BE SIGNED IN INK.
TO: 5. Non-Collusive Bid Ceriificalion must be returned with this bid.
! 6. INCLUDE YOUR FEDERAL I.D.#
Delivery fo: A.-NY 11779 (Print Firm name)
(ii ;ﬁe“ia;v;ery cﬁar@es must be included in your quotation)

Required DELIVERY date: __sTATE BEST (Authorized Signature)
If you cannot comply with the required delivery date, write in here your best
possible delivery: : {Print authorized name and title)
Your terms:
For additional information call: (date} (FAX# {phone number)

ROBERT PIERRO » Purchasing Technician Have you filed a County Form SCEX-22 (Local Law 14/1976) for the current

i calendar year? (see item 10 on reverse side)
phone:  §31/852-5216
Email address:

—— > THIS IS NOT AN ORDER ~—

COM, CODE (M Qary UNIT DESCRIPTION UNIT PRICE © NETTOTAL
28100 36 MONTH LEASE FOR A TOSHIBA
E-STUDIO 2830C DIGITAL COPIER
OR EQUAL

AS PER ATTACHED SPECIFICATIONS

STATE BEST DELIVERY ARO:

PAGE 1 OF '8 PAGES INCLUDE ALL DELIVERY CHARGES
' IN YOUR BID: SEE ITEM 2 ABOVE
221-B . 24-0103.. 10/02kd



10/13317

SUFFOLK COUNTY

DEPARTMENT OF PUBLIC WORKS

PUACHASING OFFICE

STANDARD BID TERMS AND CONDITICNS AND SPEGIAL
INSTRUCTIONS TO BIDDERS AS INDICATED

All quotations are subject to the following terms and conditions unless modified in writing. Upon
acceptance of & bid by the County the terms of the bid shall apply to all orders Issued as a result
of such acceptance.

1-BIDDING

{a} PRICING - Bldders shall insert unit price and extension for each item.
The provisions cf the New York State Falr Trade Law (Feld-Crawford Act) and the federal price
discrimination law {Rebinson-Patman Act) do not apply te purchases made by the County.
counts will not be a factor in determining awards unless otherwise

(b} DISCOUNTS - Cash
indicated by the County. Trade discounts wilf be & factor in determining the award.

{¢) F.O.B. DELIVERY POINT - ALL prices bid must be on the basis of F.O.B. delivery point,
unloadad inside and assembled unless othenwise indicated in the proposal. A bid on any other
basis than that indicated in the propesal may bie considered informal.

(d} "OR EQUAL" BIDDING - When a bid standard Is specified, the bidder may offer an article
which he certiffles to be equat in quality, performance and other essential characteristics to the
bid staneiard, If bidder fails to riame a substitute, he will be required to fumish the bid standard.

2-5AMPLES-Samples or drawings required shall be delivered free of charge as requested.
Samples shall be removed by the bidder at his expanse. The County will not be responsible for
any samples which are destroyed or metilated n examination. !f samples are not removed wi
in thirty {30) days after written notice to the vendor, they shall be considered as abandaned and
the County shall have the right to dispose of them as its own property.

3-AWARD WILL BE MADE BY TEM OR CLASS - When class hids are indicated, bidder must
hid on each item in the class. A bidder desiring to bid *no charge” on an item in & class must so
Indicate; otherwise bid for that class will be construed as incomplete, ltems may be combingd
and awarded as a group If there is a saving in ullimate cost by the reduction of the number of
orders issued.

4-DELIVERY

(a) INSPECTICNS shall be made at the polnt of dalivery unless otherwise specified. Any foed,
drug or other commodty which is found to be unwholesome cr otherwise unfit for human Gon-
suraplion or use shall not be removed by the Vendor until it s examined by the Department of
Health. f condamned, such commodities shall be disposed of as provided by law.

(b} DELIVERY HOURS - Deliverles shall be made betwsen 8 AM. and 3:30 P.M, Monday
throwgh Friday and at other fimes by special arangement only.

{c) DELIVEA TIME - Shall be computed fn calendar days from the order m
ordler,

(d) LABELS-ALL supplies which are customarily labeled or identified must have securely
affixed therete the original unmutilated labet or marking of the manufacturer,

(e) NEW MERCHANDISE - Unless otherwise stated in the quotation or orders, deliveries must
consist only of new and unused merchandise which is currently in production.

) SUPPLIES shall be securely and preperly packed for shipment, according to accepted com-
mercial practice.

{g) THE CONTRACTOR shall be respensitle for defivery of supplies, equipment or materials
In good conditian lo point of destination, Materi i i i

g date on the

, equipment and/or supplies delivered to an
agency shall be the property and scle responsibillty of the Gontractor or Vendor until such iime
ag the Gounty accepts same.

{h) BILLINGS for delivaries must be rendered on County claim vouchers.

5-DELAYS, NO-DELIVERY, REJECTIONS

(s) VENDORS FAULT - If the Vendar fails to make' delivery within the time specified or if the

delivery is rejected, the Chlef Purchasing Agent may obtain such commodities or any part there-
of from other sourees in the open market or on contract. Should the new price be greater than
the order pfice, the difference, plus the reletting cost and the liquidated demages, If any, will be
charged against the Vendor. Should the new price ba fess, the Vendor shall have no claim to the
ditference, but the reletling cost and the liquidated damages will become charges against the
Yender.
Should the new purchase price exceed the order by twenty per cent {20%} or more, the County
agreas %o waive #s claim {o the relstting cost and the liquidated damages; should such excess
price be less than twenty per cant (20%), the County shall charge the Vendor In addition, the
reletting cost and fiquidated damages to a total not exceeding twerly per cent (20%) of the order
price of the items rejected or not delivered.

[b) REJECTED MERCHANDISE - The Counly may withhold acceptance of or reject eny goads
which are found, vpon examination, not to meet the specified requirements. Upon writien notii-
cation of rejection, goods shall be immediately removed by the Vendor, Rejected goods left
longer than tirty (30) days will be regarded as abandoned and the County shall have the right
to dispose of them as its own properfy. On foodstufts and drugs, no written notice of rejection
need be giver; upon verbal notice to do 50, the Vender shall iImmediately remové and replace
rejectad merchandise.
6-AWARD

{a) The Chief Purchasing Agent reserves the right to make awards within fory-five {45) days
after the date of the bid opening, during which pericd bids shall nat be withdrawn,

{) The placing of an order by the Chief Purchasing Agant with the bidder for materisf
described in the Request for Bid shalf constitute & legal and binding contract.

(¢} The placement of & Purcahse Order (Form 24-1080.. 02/01ck) may be ferminated by the
County for convenience upon 5 days written notice,

{d) All contracts awarded by the Chief Purchasing Agent shall be executory only to the extent
of funds available to aach Agency for the purchase of the commodity.
7-PERFORMANGE BONDS - !t the spacifications require the posting of & performance bond,
then within cne week after awarding of the contract & performance bond of 100% of the amount
ot the award shall be posted as security for faitful performance, with the understanding that the
whole or any part thereof may be used by the County of Sutfolk o supply any deficiency that may
arise from any default on the pant of the bidder. Such bond must meet all the requirements of the
County Attorney.

B-GUARANTEES BY BIDDER - Bidder hershy guarantess:

{a) To save the Caunty, Its agents and employees harmless from liability of ary nature or kind
for e use of any copyrighted or uncopydghted composition secret process, palented or
unpatented invention, article or applfance fumished or used In the performance hereto of which
the Bidder is not the Patentee, assignee er license, and te defend any action brought against the
County in the nama of the County and under the direction of the County Attomey at the sole cost
of the Bidder ot i e sale option of the Chief Purchasing Agent to pay the cosf of such defense
1o the County.

(b} Vendor agrees to indemnify and hold the County Government harmiless for any claim or lia-
bility arising under this contract due to any act or emission of the Vendar,

{¢} His products against defecfive material or workmanship and e repair or replace any dam-
ages or maning cecasioned in transit.

{d) To fumish adequate protection from damage for all work and to repalr damages of any kind,
for which he or his workmen are responsible, ta the building or equipment, o his own work or
the work of other Vendors or in the opinion of the Chief Purchasing Agent to pay for the same by
deductions in payments due under this contract.

(e} To pay for all permils, ficenses and fees and give all notices and comply with all laws, ordi-
nances, rules and regulations of the city, village or town in which the instaliaticn s to be mads,
and of the County of Suffolk and the State of New Yark.

{f) To carry proper Insurance in the opinicn of the Chigf Purchasing Agent, and approved by
the Caunty Attomey te protect the Counly from loss in case of accident, fire and theft.

(g) That he will keep himself informed, of all municipal ordinances and regulations, state and
nalional laws in any marner affecting the work or goods hereir specffied, and any extra work
contracted for by him and shall at all imes observe and comply with said ordinances, laws and
regulations, including all provisions of the Workmen's Compensalion and Labor Laws, and shal
indermnify and save harmless the County of Suffolk from loss and liabifity upon any and all claims
on accaunt of any physical injury to persons, including death or damage to property and from afl
cost and expenses in suits which may be brought against the same on account of such injuries
Irrespective of the aclual cost.of the same and irespective of whether the same shall have been
due to the negligence of the Bidder or his agents o the County or thair raspe

{h) That the items furnished shall conform to all the provisions of the bid and this warmanty shall
survive acceplance, or use of any matenal so fumished.

(I That all defiveries wilt not be infericr to the accepted bid sample.

S-ASSIGNABILITY OF CONTRACTS - The contractor agrees that this confract shal not be
assigned, transferred, conveyed, sublet, or olherwise dispose of the same, or of his right, title
and interest thereln, or his power %o execute such contract, or assign all or any porticn of the
monies that may be due or become due o the contractor under the terms of this contract.
10-COMPLIANCE WITH LOCAL LAWS - Prior to award of contract or Purchase Order, Vendor
must comply with requirements of Losaf Laws 18-1972, 26-1973, 14-1976, 6-1879, and 32-1480,
whera applieable, by complefing Forms SCEX 22 and SCOP-7 and filng them with the
Purchasing Division.

H1-LIMITATION GF ACTION - No action for any cause whatscever arising out of this order shall
be maintained against the County of Suffolk by the Vendor, or anyene claiming under the Vendor,
unless such action shall be commenced within slx months,

(a) after expiralion of this order o

{b) after the date of written notice to the Vendor from the County of complete rejection or with-
held acceptance or

{c) fter the date of written notice to the Vendor from the County of a deduction from the agreed
priee on the ardar, whichever of the above events shall be the latest In time.

12-L ABOR LAWS AND DISCRIMINATION 1N EMPLOYMENT

{a} Pursuant to Sections 220 (e) and 239 of the Labor Law, in the hiring of amployees for the
performance of work under this contract or any subconiract hereunder:

) No confracter, subcontractor, nor any person acting on behalf of such contractor or sub-

contractor, shall by reason of race, creed, color or national origin discriminate agalnst any citizery

of the State of New York who is quallfied and available to perform the work 1o which the employ-
roent relates;

{Ily No contractar, subcontractor, nor arty persen on his behalf shall, in any manner discrimi-
nate against or infimidate any employes hired for the performance of work under this confract on
account of race, creed, color, national oflgin, age, orsex; |

{lll) There may be deducted from the amount payable to the contractor by the County a penal
ty of five dollars for each person for each cafendar day during which such person was disori

naled zgainst or intimidated in violation of the provistons of this contract; and

{IV) This contract may be cancelled or ferminated by the County, and all monies due or to
become due hereunder may be forieited, for a second or any subsequent viclation of the terms
or conditions of this section of the contract.

[t} Purstiant to Sec. 220{2) of the Labor Law na laborers, workmen, or mechanics in the
employ of the centractor, subcontractor or other persen doing or contracting 1o do all or part of
the work contemnplated by the centract, shall be permittec or required to work more than elght
hoursin any one calendar day or more than five days in any one week except In cases of extraar-
dinary emergency including fire, flood or danger to ife or property as provided for therein.

{c) For every contract for the: construction, reconstruction, maintenance and/or repalr of public
work, gvery faborer, workingman or mechanic shail be pald not less than such hourly minimum
rate of wage and supplements not less than the preveliing supplements, ail as provided in Art, §
of the Labor Law. '

{d) Preference in Employment of Persons Upan Public Works - Every contractor and/or sub-
contractor agrees fo give preference to citizens of the State of New York who have been resi-
dents for at least six consecutive morths immediately prior to the commencement of their
employment, as provided in Sec. 22 of the Labor Law.

{e) For every contract involving building service wark as defined in Article 9 of the Labor

Law, the contractor and/or ts subcontractors shall be ebigated 1o pay each employee on
such work not less than the wage specified for his craft, trade or occupation in the sched-
ule of wages made part of the specifications hereto, and agree to be bound by all of the
pravisians of Article 9 of the Labor Law.
13 - BALES AND EXCISE TAXES - Unless the proposal indigates atherwise, the County
is exempt from the payment of any sales, exclse or federal transportation taxes. The price
bid must be net exclusive of taxes and will be so construed. A vendor desiring refunds of,
or exemptions from taxes paid on merchandise accepted by the County, must submit the
proper forms, and fhe Chiet Purchasing Agent, If satisfied as to the facts, wil approve or
issue the necessary sertificates.

14 - AUDIT - Purchase orders and contracts are subject fo audit.

15 - PAYMENT AND COLLECTION OF GHARGES

{a) The County will make every effort fo pay vouchers within thirty (30) days after

(1} proper delivery of merchandise
(2) receipt of a proparly executed voucher submitted {o the Comptrofler by the receiving
agencies; vouchers foms shall be cbtained from such agencies.

{b) In any caee where a question of nanperformance of a coniract anises, payment may be
withheld in whote or n part.

{¢) All charges against a Vendor shall be deducted from current obligations that are due him or
shall become tug him. In the event that there are no cument obligations, the Vendor shall pay to
the Courtly the amount of any such charges.

{d) The County will also avall itself of cash discounts for payment within prescribed fmes
whenever possible.

CONTRACTS INVOLVING INSTALLATION

1. Contractors shail clean up and remove all debris and r.obish resulting from his work

from ¥me to fime as required or directed. Upon compl

shail be Jeft in a neat unobstructed condition, the b

thing in safistactory repair and arder.

Instalfation shall also include the fumishings of any rigging necessary to move equip-

ment inte the building; also the removal and resetting of any removable windows used

far maving equipment into the building and remaval of trade-ins, if any.

Bidders shall acquaint themselves with conditions to be found at the site and shal!

assume &ll responsibility for placing and instaling the equipment In the lscations

required.

Contractor shafl fumish adeguate protection from damege for all work and shall repair

damages of any kind for which he or his workmen are responsible.

VEHICLES

5. Any and al! eqguipment listed by the Manufacturer as "Standard’ for the modei offere

shall be provided on the detivered vehicle.

The Manufacturer's Standard Warranty shall cover all equipment delivered,

Vehieles shall be completely serviced including cleaning {cutside and inside) prior to

Dsliveny.

Award will not be made to any dealer who cannot provide warranty repairs and serv-

ices within the County of Suffollc. Vendors not having a place of business i the County

of Suffolk shall provide in writing the name and location of the agency within the

County of Suffolk where such services will be performed.

9. No name cther than the Manufacturer's shall appear on the Vehicle.

10. Any deviations from these Specifications will be considered cause for disqualification
unless fully explained in the bid. Acceptance of sich deviations shall be within the dis-
cretion of the Chief Purchasing Agent.

11. Bids will be considered only from Automobile Manufacturers or their Authorized
Dealers. 24-0108.. 10/)2kd
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10-13317

NETWORKED COLOR COPIER/PRINTER/SCANNER LIST IF INCLUDED
AND AMOUNT

* MAXIMUM MONTHIL.Y DUTY CYCLE: 56,000

» COPIES PER MINUTE - 28 COLOR/30 BLACK & WHITE

* REDUCTION & ENLARGEMENT

+ 100 SHEET BYPASS TRAY

* MULTIPLE PAPER TRAYS (3,700 TOTAL SHEETS - MUST BE ABLE TO HANDLE 11 x 17)

» RESOLUTION: 600 dpi x 600 dpi

+ COPIER MEMORY: 1 GB RAM, 80 GB HD

* AUTOMATIC DUPLEX

+ RECIRCULATING AUTOMATIC DOCUMENT FEEDER

* NETWORK INTERFACE CONNECTION 10/100 BASE — TX

* FINISHER

+ STAND

* TOSHIBA 2830C OR EQUAL

MANUFACTURER: MODEL.:
1. 36 MONTH LEASE PRICE $ /MTH
2. MAINTENANCE TO INCLUDE 1,500 COLOR COPIES $ / MTH
3. COST PER COPY OVER MINIMUM - COLOR COPIES $ /MTH
4. MAINTENANCE TO INCLUDE 10,000 BLACK & WHITE COPIES $ /MTH
5. COST PER COPY OVER MINIMUM — BLACK & WHITE COPIES $ /MTH
6. MAXIMUM MAINTENANCE ESCALATION % /YEAR
7. DATA OVERWRITE ENABLER {OPTIONAL - COMPLETELY ERASES DOCUMENTS FROM THE HARD DRIVE)

$ /MTH

8, END OF LIFE DESTRUCITION/CERTIFICATE OF HARD DRIVE {OPTIONAL)
(AT THE END OF THE LEASE - REMOVAIL OF HARD DRIVE, DATA WIPE, DRILL
HOLES IN THE HARD DRIVE, AND RETURN TOQ THE DEPARTMENT) $

Page 3 of 8 pages




10/13317

RENTAL/LEASING OF PHOTOCOPIER EQUIPMENT

THE TITLE TO THIS EQUIPMENT LEASED BY THESE ORDER(S) IS AND SHALL REMAIN THE PROPERTY OF
THE SUCCESSFUL BIDDER DURING THE COMPLETE TERM OF THE LEASE AND SHALL NOT PASS TO THE
COUNTY AT THE END OF THE LEASE PERIOD. THIS LEASE SHALL BE DEEMED EXECUTORY ONLY TO THE
EXTENT OF MONIES APPROPRIATED AND AVAILABLE FOR THE PURPOSE OF THE LEASE (FUNDING OUT
CLAUSE).

THE INTENT OF THIS BID IS TO RENT/LEASE COPYING EQUIPMENT FOR A 36 MONTH PERIOD AND AT NO
TIME DURING OR AT THE END OF THESE PERIODS WILL THE TITLE OF THIS EQUIPMENT PASS TO THE
COUNTY.

ALL EQUIPMENT IS TO BE NEW. NO USED EQUIPMENT WILL BE CONSIDERED.

RENTAL AGREEMENTS ISSUED BY THE VENDORS TO THE USERS DEPARMENTS ARE NOT ALLOWED AND
WILL BE CONSIDERED NULL & VOID. SUFFOLK COUNTY ONLY GOES BY THE TERMS AND CONDITIONS OF
THIS BID.

VENDORS AGREE THAT THEY SHALL COMPLY WITH ALL ASPECTS OF THE U.S. DEPT. OF LABOR,
OCCUPATIONAL SAFETY & HEALTH ADMINISTRATION'S REGULATIONS CONCERNING THE HAZARDS OF
ALL CHEMICALS OFFERED. ALSO, THAT THEY ARE AWARE AND IN ACCORDANCE WITH THE HAZARD
COMMUNICATIONS #1910-1200 MUST SUBMIT MATERIAL SAFETY DATA SHEETS (MSDS) ON THE PRODUCT
SUPPLIED, BOTH TO THE SUFFOLK COUNTY PURCHASING DIVISION AND TO THE DEPARTMENT TO WHICH
THE MATERIAL WILL BE SHIPPED.

THIRD PARTY FINANCING/LEASING:

A VENDOR MAY TRANSFER TO ANOTHER PERSON OR CORPORATION ITS RIGHTS TO ALL OR ANY PORTION
OF THE MONIES THAT MAY BE DUE OR BECOME DUE UNDER THIS AGREEMENT PROVIDED THAT THE
VENDOR REMAINS RESPONSIBLE FOR AND SHALL PERFORM ALL OBLIGATIONS ARISING UNDER THIS
AGREEMENT AND FURTHER PROVIDED THAT THE COUNTY CONSENTS IN WRITING TO SUCH TRANSFER.

VENDOR TO BILL MONTHLY FOR LEASE PRICE AND QUARTERLY FOR OVERAGE.

PRICE: ,
PRICE IS NET, F.O.B. ANY POINT IN THE STATE OF NEW YORK. PRICE ALSO INCLUDES INSTALLATION,
PICKUP AT END OF LEASE AND INSTRUCTION MANUAL AS QUTLINED BELOW. PICKUP MUST BE MADE
WITHIN 30 DAYS OF THE LEASE EXPIRATION DATE., FAILURE TO DO SO WILL RESULT IN THE COUNTY
ISSUING A STORAGE FEE OF $50.00 PER DAY. THE USER DEPARTMENT WILL NOTIFY THE CONTRACTOR
IN WRITING PRIOR TO THE EXPIRATION DAY THAT A MACHINE NEEDS TO BE PICKED UP.

INSTALLATION:

ALL EQUIPMENT PRICES INCLUDE DELIVERY, INSTALLATION AND REMOVAL CHARGES.

CONTRACTOR SHALL AFFIX A LABEL OR DECAL TO THIS EQUIPMENT AT THE TIME OF INSTALLATION,
SHOWING WARRANTY PERIOD BY DATES, AND THE NAME, ADDRESS, AND TELEPHONE NUMBER OF
THE DEALER RESPONSIBLE FOR SERVICE OF THE EQUIPMENT.

THE MANUFACTURER OF THE MACHINE SHALL HAVE ESTABLISHED VENTILATION AND/OR
INSTALLATION CRITERIA TO INSURE THAT ANY CHEMICAL AND/OR PARTICULATE DISCHARGE FROM
THE MACHINE DOES NOT RESULT IN EXCEEDING THE THRESHOLD LIMIT VALUES (TLV) AS
ESTABLISHED BY THE AMERICAN CONFERENCE OF GOVERNMENTAL INDUSTRIAL HYGIENISTS (ACGIH)
OR OTHER GOVERNMENTAL REGULATORY AGENCIES OR RESULT IN EXCESSIVE NOXIOUS ODORS AT
THE OPERATOR’S POSITION OR IN THE IMMEDIATE VICINITY OF THE MACHINE.
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10/13317

RENTAL/LEASING OF PHOTOCOPIER EQUIPMENT

IT SHALL BE THE CONTRACTOR'S RESPONSIBILITY, PRIOR TO DELIVERY, TO SURVEY AND REVIEW THE
PARTICULAR INSTALLATION LOCATION TO INSURE THE EXISTING PROPOSED LOCATION MEETS THE
MANUFACTURER’S ESTABLISHED INSTALLATION CRITERIA. SHOULD THE PROPOSED INSTALLATION
LOCATION NOT MEET ESTABLISHED INSTALLATION CRITERIA, THE CONTRACTOR AND AGENCY
(MACHINE USER) SHALL ATTEMPT TO LOCATE AN ALTERNATE MUTUALLY AGREEABLE LOCATION FOR
THE MACHINE AT THAT PARTICULAR SITE.

SHOULD A MUTUALLY AGREEABLE LOCATION FOR THE MACHINE, MEETING THE MANUFACTURER'S
ESTABLISHED INSTALLATION CRITERIA NOT BE AVAILABLE, THE CONTRACTOR SHALL NOT DELIVER
THE COPIER AND SHALL REQUEST THE PURCHASING DIVISION CANCEL THE ORDER.

CONTRACTORS NOT FAMILIAR WITH ANY LOCATION ARE STRONGLY ADVISED TO
PERSONALLY VIEW THOSE LOCATIONS PRIOR TO DELIVERY.
A LACK OF FAMILIARITY WITH A DELIVERY LOCATION WILL IN NO WAY RELIEVE A CONTRACTOR FROM

HIS RESPONSIBILITY TO FULFILL A CONTRACT IN FULL ACCORDANCE WITH THE TERMS AND
CONDITIONS OF THIS BID.

INSTRUCTION OF PERSONNEL:

THE CONTRACTOR SHALL PROVIDE, WITHIN FIVE (5) DAYS OF DELIVERY OF THE EQUIPMENT
SPECIFIED, TO PERSONNEL DESIGNATED BY THE AGENCY, INSTRUCTION BY QUALIFIED PERSONNEL
SUEFICIENT TO ENSURE THAT THE EQUIPMENT IS OPERATED AND OPERATOR MAINTAINED SO AS TO

~ PERFORM TO THE FULL EXTENT OF ITS DESIGN CAPABILITIES.

INSTRUCTION MANUALS:

SIMULTANEOQUS WITH DELIVERY OF THE EQUIPMENT SPECIFIED, THE CONTRACTOR SHALL FURNISH
TO THE DEPARTMENT ONE (1) COMPLETE COPY OF THE INSTRUCTION MANUAL. EACH MANUAL
SHALL INCLUDE COMPLETE INSTRUCTIONS FOR UNPACKING, INSPECTING, INSTALLING, ADJUSTING,
CLEARING JAMS, AND OPERATING THE EQUIPMENT.

DELIVERY:

DELIVERY 1S EXPRESSED IN NUMBER OF CALENDAR DAYS REQUIRED TO MAKE DELIVERY AFTER
RECEIPT OF A WRITTEN PURCHASE ORDER. GUARANTEED DELIVERY IN EXCESS OF 30 DAYS MAY BE
CAUSE FOR REJECTION OF BID.

DELIVERY SHALL BE MADE IN ACCORDANCE WITH INSTRUCTIONS ON PURCHASE ORDERS.

GUARANTEE:

NEW EQUIPMENT: THE CONTRACTOR GUARANTEES THAT THE EQUIPMENT IS STANDARD NEW
EQUIPMENT OF REGULAR STOCK PRODUCT WITH ALL PARTS REGULARLY USED WITH THE
EQUIPMENT; ALSO, THAT NO ATTACHMENT OR PART HAS BEEN SUBSTITUTED OR APPLIED CONTRARY
TO MANUFACTURER’S RECOMMENDATIONS AND STANDARD PRACTICE.
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RENTAL/LEASING OF PHOTOCOPIER EQUIPMENT

THE CONTRACTOR SHALIL. BEAR ALL MATERIAL AND LABOR COSTS FOR REPAIR OF EQUIPMENT

DEFECTS AND FAILURES OCCURRING WITHIN THE LEASE/RENTAL PERIOD FROM DATE OF -

INSTALLATION AND SATISFACTORY OPERATION BY THE COUNTY SERVICE/MAINTENANCE DURING THE
PERIOD SHALL BE NO LESS THAN SERVICE REQUIREMENTS UNDER MAINTENANCE AGREEMENT. IF
THE COPIER DOES NOT PERFORM TO THE SATISFACTION OF THE COUNTY DURING THIS PERIOD, THE
CONTRACTOR SHALL UPON APPROVAL OF PURCHASING REPLACE THE UNIT WITH A LIKE MODEL. THE
REPLACEMENT MACHINE SHALL HAVE A NEW MACHINE GUARANTEE IDENTICAL TO THE ORIGINAL
MACHINE.

CONTRACTOR ALSO GUARANTEES THAT NO ATTACHMENT OR PART HAS BEEN SUBSTITUTED OR
APPLIED CONTRARY TO MANUFACTURER'S RECOMMENDATIONS AND STANDARD PRACTICE.

ACCESSORIES SHALL BE COMPATIBLE WITH THE REST OF THE EQUIPMENT.

SERVICE REQUIREMENTS:

THE CONTRACTOR SHALL AGREE TO PROVIDE MAINTENANCE SERVICE AVAILABILITY THROUGHOUT
THE COUNTY DURING NORMAL WORKING HOURS, 8:00AM TO 5:00PM, MONDAY THROUGH FRIDAY,
EXCEPT HOLIDAYS, TO KEEP THE MACHINES IN GOOD WORKING ORDER. THIS INCLUDES, BUT IS NOT
LIMITED TO:

A. CONTRACTOR SHALL REPAIR OR CORRECT THE MACHINES AS REQUIRED MAINTAINING THEM
IN GOOD WORKING ORDER. THESE COSTS ARE BORNE BY THE CONTRACTOR AND ARE
INCLUSIVE IN THE MAINTENANCE COST QUOTED BY YEAR.

B. PREVENTIVE MAINTENANCE. PREVENTIVE MAINTENANCE SHALL BE BASED UPON THE
SPECIFIC NEEDS OF THE INDIVIDUAL MACHINE AS DETERMINED BY THE CONTRACTOR.
PREVENTIVE MAINTENANCE SHALL INCLUDE LUBRICATION, NECESSARY ADJUSTMENTS AND
REPLACEMENT OF PARTS (INCLUDING DRUM) IN ACCORDANCE WITH THE PM SCHEDULE
ESTABLISHED BY THE MANUFACTURER.

C. ON-CALL REMEDIAL MAINTENANCE, INCLUDING REPLACEMENT OF UNSERVICEABLE PARTS.
PARTS WILL BE FURNISHED ON AN EXCHANGE BASIS AND WILL BE NEW PARTS OR
EQUIVALENT TO NEW IN PERFORMANCE WHEN USED IN THESE MACHINES. REMOVED PARTS
BECOME THE PROPERTY OF THE CONTRACTOR.

D. ALL MAINTENANCE PERFORMED SHALL BE BY FULLY TRAINED AND QUALIFIED REPAIRMEN,

E. A SERVICE LOG SHALL BE ATTACHED TO EACH COPIER. THE CONTRACTOR SERVICE
REPRESENTATIVE AND THE AGENCY SHALL JOINTLY MAINTAIN THE SERVICE 1L.OG. THE LOG
SHALL CONTAIN THE DATE AND TIME SERVICE WAS COMPLETED, A COLUMN FOR THE AGENCY
TO ENTER THE TIME AND DATE OF THE REQUEST FOR SERVICE, AND THE NATURE OF THE
REASON FOR THE SERVICE CALL. SHOULD THE CAUSE FOR THE BREAKDOWN BE ATTRIBUTED
(BY MUTUAL CONSENT OF THE CONTRACTOR AND THE DEPARTMENT) TO OPERATOR ERROR,
MISUSE AND ABUSE ON THE PART OF THE STATE, OR THIRD PARTY DEFECTIVE SUPPLIES, THE
REPAIR TIME SHALL NOT BE A FACTOR IN DETERMINING SATISFACTORY MACHINE
PERFORMANCE. THE AGENCY WILL DEFINE TO THE SERVICING AGENT, AT THE TIME OF THE
SERVICE CALL, IF THE COPIER IS CONSIDERED “DOWN”.

F. THE CONTRACTOR SHALL MAINTAIN AT THE SERVICE FACILITY A SUFFICIENT QUANTITY OF
SPARE COMPONENTS TO PROVIDE COMPLETION OF SERVICE, MAINTENANCE, AND REPAIR OF
REPLACEMENT OF THE ITEM OR ITEMS FURNISHED WITHIN THE TIME FRAMES LISTED BELOW.

G. THE MAXIMUM PERIOD OF TIME (DURING THE WORKING HOURS AS DEFINED ABOVE) AN

AGENCY WILL BE WITHOUT THE USE OF THEIR COPIER BECAUSE OF BREAKDOWN WILL BE:
' 4 TO 6 WORKING HOURS
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RENTAL/LEASING OF PHOTOCOPIER EQUIPMENT

SERVICE REPORTS:

THE CONTRACTOR SHALL SUBMIT WITHIN 15 WORKING DAYS OF THE COUNTY'S REQUEST A
SUMMARY OF SERVICE ON ALL MACHINES SOLD UNDER THE CONTRACT FOR WHICH THERE IS A
SERVICE CONTRACT, WITH A MINIMUM OF THE FOLLOWING DATA: CONTRACTOR, MANUFACTURER, -
MODEL, EXACT LOCATION OF MACHINE, DATE AND TIME OF USER CALL FOR SERVICE, DATE AND TIME
SERVICE WAS COMPLETED AND COPIER WAS OPERATIONAL, COPY COUNTER READING, AND A BRIEF
DESCRIPTION OF SERVICE PERFORMED.

LOAN EQUIPMENT:

LOAN EQUIPMENT SHALL BE PROVIDED WHEN MAJOR REPAIRS CANNOT BE COMPLETED WITHIN TWO
WORKING DAYS. LOAN EQUIPMENT OF COMPARABLE PRODUCTION CAPABILITY SHALL BE
FURNISHED. EACH COPIER SHALIL HAVE A DECAL OR LABEL INDICATING THE NAME, ADDRESS AND
PHONE NUMBER OF THE NEAREST SERVICE CENTER.

PERFORMANCE CRITERIA:

THE COPIERS OFFERED SHALL PERFORM SATISFACTORILY THROUGHOUT THE LEASE/RENTAL PERIOD.
DURING THIS PERIOD THE CONTRACTOR SHALL SCHEDULE REGULAR PREVENTIVE MAINTENANCE
(PM) SERVICE CALLS. SCHEDULED PM CALLS NEITHER RELATED TO, NOR COINCIDING WITH
REPAIR/BREAKDOWN CALLS, WILL NOT BE CONSIDERED DOWNTIME. THE CONTRACTOR SHALL MAKE
EVERY EFFORT TO SCHEDULE PM CALLS DURING LOW USE PERIODS. THE COPIER SHALL BE
REQUIRED TO OPERATE SATISFACTORILY AND PRODUCE ACCEPTARBLE COPY QUALITY.

IF THE COPIER IS NOT MEETING THE MANUFACTURER'S PERFORMANCE SPECIFICATIONS AS
REPRESENTED BY THE SPECIFICATIONS OF THE BID, AND THEREFORE PRODUCING UNACCEPTABLE
COPIES FOR THE AGENCY NEEDS, THE MACHINE SHALL BE CONSIDERED DOWN FROM THE TIME THE
SERVICE CALL IS PLACED UNTIL THE MACHINE IS CORRECTED AND FUNCTIONING NORMALLY. THE
USING AGENCY SHALL INDICATE THE COPIER CONDITION IF IT IS CONSIDERED “DOWN” AT THE TIME
THE CALL FOR SERVICE IS MADE,

MONTHLY COPY VOLUME:

COPY VOLUMES ARE SPECIFIED IN THIS DOCUMENT AS A GUIDELINE AND SHOULD REPRESENT THE
MAXIMUM MONTHLY COPY VOLUME FOR EACH ITEM.

COPIERS WILL BE EXPECTED TO REGULARLY PRODUCE THE STATED NUMBER OF COPIES WITHOUT
EXCESSIVE MALFUNCTIONS, BREAKDOWNS, OR SERVICE CALLS. FALLURE TO MEET THE
PERFORMANCE CRITERIA MAY RESULT IN:

1. MANDATORY REPLACEMENT OF UNIT{S} OF THE DEFICIENT MODEL WITH ANOTHER COPIER
THAT MEETS THE SPECIFIED PERFORMANCE AT THE SAME OR LOWER COST,

2. CANCELLATION OF THE CONTRACT.
3. AWARDING THE CONTRACT TO ANOTHER BIDDER FOR A COPIER WHICH MEETS

PERFORMANCE CRITERIA WITH ANY INCREASE IN COST CHARGEABLE TO THE NON-
PERFORMING CONTRACTOR.
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RENTAL/LEASING OF PHOTOCOPIER EQUIPMENT

SUPPLIES:

' ALL SUPPLIES, i.e. CHEMICALS SUCH AS TONER AND DEVELOPER, ETC. SHALL BE INCLUDED IN THE
MAINTENANCE CHARGE.

MAINTENANCE:

THE MAINTENANCE CONTRACT INCLUDES THE PRICE OF DRUM AND THE COST OF THE SERVICE CALL
TO REPLACE THE DRUM. IF THE PHOTC CONDUCTIVE SURFACE 1S OPERATOR REPLACEABLE THE
CONTRACTOR SHOULD SO INDICATE.

MAINTENANCE CONTRACT INCLUDES REPLACEMENT OF ALL PARTS ({INCLUDING CONSUMABLES).
CONSUMABLE PARTS, NOT ITEMIZED SEPARATELY, SHALL BE ASSUMED TO BE INCLUDED IN
THE MAINTENANCE CONTRACT.

¥*PRICE ESCALATIONS FOR MAINTENANCE:

PRICES FOR MAINTENANCE (TO INCLUDE COPIES AND SUPPLIES) SHALL REMAIN FIRM THROUGH THE
FIRST YEAR OF LEASE/RENTAL, AFTER WHICH PRICE ESCALATIONS FOR MAINTENANCE WILL. BE
PERMITTED ANNUALLY, CONTRACTORS MAY ESCALATE UP TO THEIR STATED ANNUAL MAXIMUM,
CONTRACTORS MAY ELECT TO DEFER ESCALATION OR ESCALATE AT A LOWER PERCENTAGE.

BILLING:
VENDORS TO BILL MONTHLY FOR LEASE/RENTAL PAYMENTS; QUARTERLY FOR MAINTENANCE AND
OVERAGE CHARGES.

LATE FEES AND ALL OTHER ADDITIONAL CHARGES ADDED TO INVOICES WILL NOT BE PAID.
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Suffolk County Form 22
Contractor’s/Vendor’s Public Disclosure Statement

Pursuant to Section AS-7 of the Suffolk County Administrative Code, this Public Disclosure
Statement must be completed by all contractors/vendors that have a contract with Suffolk

County, with the exception of hospitals; educational or governmental entities; not-for-profit

1. Contractor’s/Vendor’s Name _
" Address
City and State Zip Code

2. Contracting Department’s Name
Address

3 Payee Identification or Social Security No.

4. Type of Business ___ Corporation __ Partnership _ Sole Proprietorship __ Other

S.a  Is contractor/vendor entering into or has contractor/vendor entered into a contract with
Suffolk County in excess of $1,0007 __ Yes__ No.

5.b  Has contractor/vendor entered into three or more contracts, including the one for
which you are now completing this form, with Suffolk County, any three of which,
when combined, exceed $1,000?7 __ Yes —No.

6. Table of Organization. List names and addresses of al] principals; that is a]l
individuals serving on the Board of Directors or comparable body, names and
addresses of all partners, and names and addresses of all corporate officers.
Conspicuously identify any person in this table of organization who is also an officer
or an employee of Suffolk County. (Attach additional sheet(s) if necessary)

7. List all names and addresses of those individual shareholders holding more than five
percent (5%) interest in the contractor/vendor. Conspicuously identify any shareholder
who is also an officer or an employee of Suffolk County. (Attach additional sheet(s) if

necessary)

8. Does contractorfvendor derive 50% or more of its total revenues from its contractual
or vendor relationship with Suffolk County? __ Yes__ No.



10.  The undersigned shal include this Contractor’s/Vendor’s Public Disclosure Statemnent
with the contract. (Describe general nature of the contract.)
—_—

A

11.  Remedies: The failure to file a verified Public Disclosure statement as required under

12, Verification: This section must be signed by an officer or principal of the

Dated: _
Signed:;
Printed Name of Signer:
Title of Signer:

Name of Contractor/V, endor:

' UNIFORM CERTIFICATE OF ACKNOWLEDGMENT

_ (Within New York State)
STATE OF NEW YORK )
COUNTY OF ) ss.
On the day of in the year 20___ before me, the undersigned;.
personally appeared personally known to me or proved to

me on the basis of satisfactory evidence to be the individual(s) whose name(s) is(are)

(Signature and office of individual taking acknowledgement)
2



UNIFORM CERTIFICATE OF ACKNOWLEDGEMENT

(Without New York State)
STATE OF | )
) ss.:
COUNTY OF )
On the - day of ‘ inthe year 20 before me, the undersigned,
personally appeared personally known to me or proved to me

(Insert the city or other political subdivision and the state or country or other place the
acknowledgement was taken)

(Signature and office of individual taking acknowledgement)

SCEX-22 (rev 1/09)



Unless otherwisg required by law, the prices which have bean Quoted in thjsg Propasal or Big
have not been dlscloTed knowingly by the Contractor, and wij fot be discloseg knowingly by

the CEontrai:tor, directly or indirectl‘y, to any other contraclor or tn any Competitor, prior to the
apening; -

The undersigned, g principal or Corporate officer of the business listed below, has read and js
familiar with the provisions of Laocal Law No. 32-1980 of Suffolk County; and

The undersigned, as such principal or Corporate officer, further ceriffies to the hast of his/her
information ang belief that there have been ng canvictions for the crimes described in Loca
Law No. 25-1 990 of Suffolk County of persans referred to in the Locaj Law or that the required
docurnentation is annexed hereto.

Dated:
Signed: - —_—
F;rinted Narmne of Signor: "
- —‘—ﬁ-_—_—-ﬁ—-
Title of Signor-
Name of Firm; — ——

Form SCPp -7 ) rev. 7/16/02




Local Business Certification Form

The undersigned Contractor affimms as true, under the penalties of perjury, as fallows:

The undersigned, a principal or corporate office af the business listed below, has read and is familiar

with the provisions of Local Law Nag. 9-1993, entitled "Competitive Bids” and Lacal Law No, 10-1997;
and

The undersigned, as such principal or corporate officer, further certifies ta the best of his/her
information and belief that such bidder maintains a principal place of business located within Suffolk
Caounty or located with Nassay County or sells the contracted-for supplies, material or equipment
manufactured and located within Suffolk County or located within Nassay County; and

The undersigned claims qualification in the event that the Contractor submits a bid nat exceeding
10% more than the otherwise lowest responsible bidder.

DATE:

SIGNATURE:

PRINTED NAME OF SIGNOR:

TITLE OF SIGNOR:

NAME QF FIRM:

" BID NUMBER:

- SGDP-8A (Rev. 9/112/08)
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SUFFOLK COUNTY DEPARTMENT OF LABOR
NQTICE OF APPLICATION TO CERTIFY COMPLIANCE WITH FEDERAIJ, LAW
(8 US.C. SECTION 13244)
WITH RESPECT TO LAWFUL HIRING OF EMPLOYEES
Suffolk County Cade, Chapter 234 (2006)

To Be Completed By Applicant/ Covered Emploferﬂ(}wner
| EMPLOYERJCORP.IBUSINESSICONIPANY NAME:

1) ADDRESS; _

2} NOT-FOR-PROFIT: YES NO (SUBMIT PROOF OF IRS NOT-FOR-PROFIT STATUS)

3) . VENDOR #: 4) ** CONTRACT ID:
{If known)

3) CONTACT: 6) TELEPHONE #:

(ITknum)

7) TERM OF CONTRACT OR EXTENSION (PROVIDE DATES):
8) AMOUNT OF CONTRACT OR EXTENSION:
9) BRIEF DESCRIPTION OF PROJECT OR SERVICE

SUBCONTRACTOR:
1) ADDRESS:

~ 2) VENDOR#: - 3) TELEPHONE &:
4) CONTACT:

| 3} DESCRIPTION OF COMPENSATION, PROJECT OR SERVICE:

EVIDENCE OF COMPILIANCE:

- COUNTY CODE, CHAPTER 234, SECTION 5 (C):
| Al United States Passport; or
B. resident alien card or alien Tegistration card; or ]
C. birth certificate indicating that person was born in the United States; or
D. (1) a driver’s license, if it tontains a phatograph of the individual; and
(2)a sacial security account number card (other than such a card which
specifies on its face that the Issuance of the card daes not authorize
employment in the United States); or
E. emuployment authorization documents such as an H-1B visa, H-ZB visa,
and L-1 visa, or ather work visa as may be anthorized by the United .

States Government at the time the County contract is awzrded for all
tovered employees.

LHE-1 (03/07)
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AFFIDAVIT OF COMPLIANCE
THE REQUIREMENTS OF
| 8 U.S.C. SECTION 13244 .
WITH RESPECT TO LAWFUL HIRING OF EMPLOYEES

State of New York )

ss:
County of ' )

. , being duly swor, dsposed and sayé:
(Print Name of Deponent)

1. T am awner/anthorized Iepresentative of
(Circle one)

(Name of Corp, Business, Company) .

(Signature of Deponent)
Swarn to before me this day
of 20
" (Notary Public)
LHE2

(01/07)



